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I. O6mue nonoxenus

I.Kogexke otuku wu  cayxebHoro mnosenenus (zanee — Kopekc) paGOTHHKOB
MyHnuuunansHoro G10/UKETHOrO J0MKOABHOTO 00pa3oBaTeNBHOIO yupexaeHus «JleTckuit
can Nel2» (manee — VYwupexuaenue) paspaboraH B coorBetcTBHM ¢ KoHCTHTYUmMei
Poccuiickoit @enepannu, OeaepanpHbiv 3akoHoM or 25.12.2008 r. «O npoTuBoaeicTBHI
KOppyMuMu», Yactu 4 craten 47 ®enepanbioro 3akona Ne 273 — @3 ot 29. 12.2012 r «O6
obpasosanun B Poccuiickoii ®ejepaunu», a Takke OCHOBAH Ha OOIIENPH3HAHHBIX
HPABCTBEHHBIX NMPUHIMIAX U HOPMAX POCCHIICKOro 001IeCTBa M TOCY AapCTBa.

2.Koaexe npencrasaser coOoi cBoj OOMX HNPHHUMIIOB NPOGECCHOHANBHON ITHKH U
OCHOBHBIX NpaBujl CayKeOHOrO TOBENEHHMs, KOTOPBIMH [AO/KHBI PYKOBOACTBOBATHLCA
pabOTHHKH YUpeKIeHHs HE3aBUCUMO OT 3aHHMAEeMOil IO/KHOCTH.

3.Koznexke ycraHaBaMBaeT NPUHLMIbLI M HOPMbI MOBEACHHS AOMKHOCTHBIX JIMI M APYIHX
pabOTHUKOB AETCKOrO ¢aja, OnpeaeaseT NpaBuia B3auMOOTHOLLIEHUI BHYTPH YupexaeHus,
a TaKKe B3aUMOOTHOIUEHMH C POAMTEIAMH (3aKOHHBIMH [IPEACTABMTEIAMM), OpraHaMu
BJIACTH, IOPUAHYECKUMHU M PUINYECKMMHU THLIAMH.

4. I'pakjianny, noctynalonmii Ha pabGory B Yupewienue, 00s3aH O3HAKOMHUTHCHA C
nonoxkenusmu Kozexca v codmoaars MX B mpouecce cBoeit ciyxeGHOIT esTebHOCTH.

S.1lenpio Komekca sBisiercsi yCTAHOBACHME ITHYCCKMX HOPM M TMpaBHI CIy:KeOHOro
MoBe/IcH|s pabOTHHKOB V1A JOCTOHHOIO BBIMOJHEHHS MMM CBOCH npodeccHoHaNbHOM
AEATE/IbHOCTH, & TAaKXKe COJACHCTBHC YKpeIUIeHHIO asropurera paloTHMKa YdpeKacHMA,
HOBEPHS I'PAXKIaH K YUpekICHHIO H o0ecreyeHHe eAMHbIX HOPM 110BeAeHNS pabOTHUKOB.

II. OcHoBHbIE NPHHUKNBI H IPABHJIA C/TY/KeOHOT0 NoBeaeHHs1 PAGOTHHKOB
6.PaboTHHKH YUpeKIeHH, CO3HaBas OTBETCTBEHHOCTD MEpPe]l rocyAapcTBOM, 0OIIECTBOM
M IpaskAaHaMM, NPHU3BAHBL
® UCMOJHATH  JO/DKHOCTHBIE — 00A3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npoeccuoHaIbHOM YPOBHE B llensX obecnieyerus 3GhekTnBHoN paboTsl YUpeKaeHNs;
®  HCXOAMTh M3 TOTO, YTO NMPHU3HAHKE, COO/IIOAEHHE W 3alMTa NpaB U CBOOO YEIOBEKa M
rpax/IaHHHa ONpeAe/IsiOT OCHOBHON CMBIC M COAEPIKAHHE JEATEIbHOCTH KaK Yupex/1eHus



B I1€/10M, TaK M KaXJ10ro ero paboTHHKa:

e OCYIIECTBIATH CBOI AEATETLHOCTD B IPe/IeaX CBOMX JO/UKHOCTHBIX M0JHOMOYHI,

e HEe OKa3biBaTh NPEANOYTEHHs, KakuM — Ju00 NpopecCHOHANbHBIM WIH COLMAIbHLIM
rpynnaM W OpraHusauusM, OBITh HE3ABMCMMBIMH OT BIMAHHA OTICIBHBIX [IPAKIAAH,
npoh)ecCHOHAMBHBIX WIH COIMATBHBIX IPYIIT U OpraHH3aLuii;

e HCKTIOUATH ACHCTBHS, CBA3AHHBIE C BAMsHUEM KaKMX — MO0 JHYHBIX, UMYLLECTBEHHBIX
(OMHAHCOBBIX) W MHBIX MHTEPECOB, MPEMATCTBYIOUIMX A00POCOBECTHOMY HCIIOTHCHHIO HMH
JIOJKHOCTHBIX 00s13aHHOCTEIH;

e yBeIOMAATH paboronarens (pykoBoautes Yupekaenus) 060 Beex caydasx oOpalleHHs
K paGoTHHKY YupemIeHMs KakuX — Jubo /ML B HEASX CKJIOHEHHA K COBEPLICHHIO
KOPPYTIHOHHBIX [IPaBOHAPY IICHHUH,

e coOmoaaTh YCTAHOBJIEHHBIC (eaepanbHbLIMM  3aKOHAMH, OIPAHHUYEHHA W 3alpeTh,
HCMOTHATE 00S3aHHOCTH, CBA3aHHBIE ¢ IPOpEcCHOHANBHON AEATETBHOCTLIO)

e cobmoaare OecrnpHUCTPaCTHOCTh, HCK/IIOYAIOMIYI0 BO3MOJKHOCTH BJIMAHHMA Ha HX
cnykeOHY0 — JCATENHHOCTh  PEMICHHH  MONMTHYECKHX mapTuii ¥ OGIIECTBEHHBIX
00BbEIMHEHUH!

e coOmoaaTh HOPMBI  C/YKeOHOi, TpOodecCHOHAIBHOW ITHKM M [paBujIa J€JI0BOrO
[0BE/ICHNA;

® [POABIATH KOPPEKTHOCTh M BHMMATEIbHOCTh B OOpallleHHH ¢ rpaxaaHaMun #
JAOKHOCTHBIMH JIMLIAMH]

® NIPOABAATH TEPIHUMOCTD H yBaXKeHHe K 00bIUasM M TPAAULHAM Hapoa0B POCCHH 1 IpyTruX
rOCYJapeTB, YUMTHIBATE KY/JbTYPHbIE M HHBIC OCOOCHHOCTH — Pas/AHYHBIX ITHHYCCKHX,
CONMAIBHBIX  rpynm M KOHpeccHii,  cnocoOCTBOBATH — MEKHALMOHAIBHOMY  H
MEKKOH(PECCHOHATBHOMY COIIIACHIO,

® BO3JEPKMBATHECA OT [OBEICHHS, KOTOpoe  MOrI0 Obl BbI3BaTh ~ COMHEHHE B
7106pPOCOBECTHOM ~ MCIOJIHEHHH  pabOoTHMKAaMM  YUpeXKACHWA  CBOMX  JIODKHOCTHBIX
o0s3aHHOCTEH, a Takke u3beraTh KOHQIMKTHEIX CHTYyallli, CIOCOGHBIX HaHeCTH yiepd ero
pemnyTaluu JIH aBTOPHTETY;

e NPHHUMATE [IPeAyCMOTPEHHbIE 3aKOHOAaTeNBCTBOM Poccuiickoit dejepaldi MEpbl 110
HEJOMYIIEHHIO BO3HHKHOBEHMS. KOH(QIMKTa WHTEPECOB M YPErYJMPOBAHHIO BO3HMKIIHX
clyuaeB KOHQAMKTA HHTEPECOB,

® HE HMCIOAB30BaTh ChyKeOHOE MOMOKEHHE /Ul OKa3aHus BIWSHHA Ha JIEATENBHOCTH
ApYruX paGoTHHKOB YUpeKAeHHS ¥ rpak/1aH PH PELICHHH BONPOCOB JIHYHOIO XapaKkTepa,

® BO3JEPKHBATECA OT MyONMYHBIX BbICKA3bIBAHMIA, CY/KACHMIl M OLCHOK B OTHOUICHHH
AeSTETBHOCTH PaboToaTeNs, €C/M ITO He BXOINT B JIO/IKHOCTHBIC 00A3aHHOCTH paboTHHKA
VupekaeHus; '

e cOGMOATL YCTAHOBNEHHbIE B YUPEKACHWUN NpaBuna MyOJAHYHBIX BBICTYIUIEHHH M
fnpeaocTasienus ciyxkedHoi nudopmanun;

7.PaGoTHuku YupexaeHus B CBO€H IEATCIBLHOCTH HE IO/KHBI JI0NYCKaTh HapylI€HUE
3AKOHOB ¥ HMHBIX HOPMATHBHBIX TPABOBBIX AKTOB, MCXOAs M3 TMOINTHYECKOH,
YKOHOMHYECKO# 11e1eco00pasHocTH Anbo 10 HHBIM MOTHBAM.

8. PaGoruukn Yupexaenus o0s3aHbl NPOTHBOACHCTBOBATL MPOABICHUAM KOPPYMUHH H
NpeANPHHMUMATL  MEPBl MO ee  npoduiakTuke B TOPAAKE,  YCTAHOB/ICHHOM
3aKoHOaTebCTBOM Poccuiickoi Menepaunn.

9.TTpH UCIONHEHUN MMH J0/KHOCTHBIX 00s3aHHOCTEH pabOTHHKHM HE JO/DKHBI 101y CKaTh
THYHYIO 3aHHTEPECOBAHHOCTh, KOTOpas NPUBOINT MIH MOKET NPHBECTH K KOHOIHKTY
MHTEPECOB.

[Ip1 Ha3HAYCHHH HA JODKHOCTB H HCTIOMHEHMH JOKHOCTHBIX 00sf3aHHOCTEH pabOTHHK



o0s3aH  3a4BUTB O HAJIMYMKM  MIM  BO3MOKHOCTHM HAIMUYMS Yy  HEro JIHYHOM
3aHHTEPECOBAHHOCTH, KOTOpas BIAMACT WIH MOJKET MOBIHATH Ha HaJ/leKallee HCIIONHEHHH

MM JIOJDKHOCTHBIX 005S3aHHOCTEH.

10. PabGoTHHKY VYupexiAeHus s3saupeuiaercs Mnoaydars B CBA3H C MCMOJHEHHEM MM
NO/KHOCTHBIX  00f3aHHOCTEH BO3ZHArpakAeHUs OT (U3UYECKUX M IOPMAMYECKHUX ML
(1no4apKH, A€HEKHOE BO3ZHATPAXKIEHHE, CCY/IBI, YCIYTH MaTEPHAIBHOIO XapakTepa, IuiaTy 3a
pa3BIeYEHNA, OTABIX, 3@ 110,Ib30BAHUE TPAHCIIOPTOM M MHBIE BO3HArPAXKIACHHA)

11. PabGotHuk VYupexaeHus, HAJICICHHBIH OPraHM3allMOHHO — PacHOPAAUTEIbHBIMH
MOJTHOMOYHAMH 10 OTHOLUEHHIO K APYruM paboTHuKaM, A0KeH ObITh 18 HUX o0pasiom
npodeccnonanuzma, OesynpeqHoil penyrauuu, crnocobcrBoBath  GOPMHPOBAHHIO B
YupexaeHun OnaronpuaTHoro A8 dphexkTuBHOll paboThl MOPAIbHO — IICHXO/JI0IHYECKOIO
KJIMMaTa.

12, PaGoruuk YupexaeHns, HaJelleHHblil OpraHM3allMOHHOIO — PacHOpSANTEIbHBIMH
MOJTHOMOYHAMH 110 OTHOIIEHHIO K APYruM paboTHUKAM, IPH3BaH:

a) IPUHUMATh MEPHI 110 MPEJIOTBPAICHHIO U YPErYIHPOBAaHHIO KOHMIMKTa HHTCPECOB;

O)npuHUMaTs Mepbl 1o MpeaAynpexRACHHIO KOPPYIILHH;

B) HE JOIYCKarb CllyyaeB [PUHYXKIEHUS pabOTHHKOB K YYacTHIO B JCATEIBHOCTH
MOMHTHYECKHUX MapTHil # 00LEeCTBEHHBIX 00be AMHEHHIA.

13. PaGotuuk VYupexaeHus, HaACACHHBIH OpPraHM3allHOHHO — PacHopsAaHTe/IbHBIMH
[OJIHOMOYHAMM 110 OTHOLIEHHIO K JpYruM pabOTHHKAM, HECET OTBETCTBEHHOCTh B
COOTBETCTBHH ¢ 3aKkoHOMarebcTBOM Poccuitckoit Meaepaunu 3a aedictsus u OeszaeiicTeue
MOAYMHEHHBIX €MY COTPYAHUKOB, HApYLUAKOLIMX MPUHLMIBL THKM U 1paBuia ciykeOHOro
MOBCJICHHA, CC/TM OH HE TIPHUHA MEPHBI 110 HEAOMYIECHHIO TAKMX AeHCTBHI nin Oe3neiicTuit.

II1. THueckne npaBuIa ¢1y/KeGHOT0 NoBeAeHHUs PabOTHHKOB

14. B ciayxebHom noseseHur HEOOX0AMMO HCXOANTH U3 KOHCTUTYILIMOHHBIX [OJ0KEHHH
0 TOM, YTO YEJOBEK, €ro Ipasa U cBOOO/AbI ABASIOTCH BBICIIEH LEHHOCTBIO, U KaMJIblil
rPaKAaHHH UMEET IPABO HAa HEIPUKOCHOBEHHOCTH YACTHOM JKM3HM, JIMUHYIO M CeMEeiHYo
Tainy, 3alMTy YECTH, JOCTOMHCTBA, CBOETO I00pOro MMEHH,

15. B cayxeOHoM nosegennn paGoTHHK YUpexk/eHns BO3ACPKUBACTCS OT:

a) moboro BHOA BBICKa3bIBAHUM AeHCTBUH AMCKPUMHHALMOHHOIO Xapakrepa I10
MpU3HaKaM Moja, BO3PACTa, Pachl, HALMOHAIBHOCTH, SA3blKa, I'PAXKIAAHCTBA, COLMAIBHOIO,
MMYIIECTBEHHOrO MM CEMEHHOro MONOKEHHA, TMMOMUTHYECKMX MIM  PEIUrHO3HBIX
NpeAnoYTeHHI;

0) rpybocrn, nposiBieHuit NpeHeOpPEeRUTEIBLHOIO TOHA, 3aHOCYMBOCTH, [MPEAB3ATHIX
3aMEYaHMii, NPeIbABICHHA HEMPABOMEPHBIX , HE3aCIyKeHHBIX O0OBHHEHMIA;

B) Yrpo3, OCKOPOMTEJLHBIX BBIPQKCHHH WM PEIUINK, JACHCTBHIA, NPENATCTBYIOIINX
HOPMaJIbHOMY OOLIEHUIO HIIN NPOBOLMPYOLIMX ITPOTHUBOIPABHOE 1OBE/ICHHE.

16. PaGoTHHKH NpU3BaHBl CIIOCOOCTBOBATE CBOUM CJ1Y)KEOHBIM M0BEACHHEM YCTAHOBIEHHIO
B KONJCKTHBE JICJOBBIX B3aMMOOTHOIICHWH KOHCTPYKTHBHOIO COTpYIHHYECTBAa JIpYr ¢
APYIOM.

PaGotHuku YupemaeHus A0KHbI OblTb  BEKJIMBBIMM, A00pOKeNaTE1bHLIMH,
KOPPEKTHBIMH, BHHUMATE/IbHBIMH M [POSBIATE TEPHUMOCTh B OOUIEHHH € IpaxjaHaMu M
KOJLJIeraM,

7. Buemnuit Bua paloTHHKOB YUpekaeHHs [PH HCIOJIHEHUM UM JOJUKHOCTHBIX
00s3aHHOCTEM B 3aBUCMMOCTH OT YCI0BHIT C1yKObl M GopMmaTa CiyKeGHOro MeponpHATHS
NOMKEH  CrOCOOCTBOBATE  YBAKHUTE/NBHOMY OTHOLIEHMIO rpakjaaH K paboTHHKaM ¢
YupexaeHuio B LEJI0M, COOTBETCTBOBATbH OOLIENPUHATOMY [A€NOBOMY CTHIIO, KOTOPbIH



OTJIHYAKOT OPHUMANBHOCTE, CACPKAHHOCTD, TPAAHIIMOHHOCTD, AKKYPaTHOCTD.
IV. B3aumooTHomeHHust BHYTPH YupexaeHus

18. BsaumoorHoweHHs MexAy pabOTHMKaMM, BHE 3aBHCHMOCTH OT 3aHHMaeMoi
JAOKHOCTH WM ¢ephl ACATCILHOCTH, CTPOATCA Ha MPHHIHIIAX:

= B3AUMHOI'O YBAXKCHHUA H B3aUMONMOMOIILIN!

- OTKPBITOCTH H A00pOKENATEIBHOCTH;

- KOMaH10# paGoThl H OPUEHTALMK HA COTPYIHHYECTRO.

- IMHAMMYHOCTH PasBUTHS OpraHu3allHH.

Jlrobbie dopMbl npeHeGPERUTENBHOIO MM OCKOPOMTENBHOrO OTHOLICHHUS ApPYr ApPYry
SIBJISIFOTCA HEAOIYCTUMBIMHU.

19. B3auMOOTHOIIEHHA PYKOBOAMTE/S C OJUHHEHHBIMU CTPOATCS Ha IPUHLMIIAX:

- OTKPBITOCTH PYKOBO/CTBA 110 OTHOLICHHIO K pabOTHHKaM;

- MPE/OCTABICHUA PYKOBOAMTEIAMH PAaBHBIX BO3MOKHOCTEH BCEM CBOMM IOXYHHEHHBIM
JUIS BBIMOTHEHUS CBOMX 00A3aHHOCTEIH;

- NMOJVIEPAKKN HHUITHATHBHOCTH MOAYNHEHHBIX;

- MOHMMaHHA crneuupuxy paboThl MOAYMHEHHBIX M pa3liefieHHs OTBETCTBEHHOCTH 3a
pe3yaLTaThl X paboTei;

- HEIPEAB3ATOCTH M CIPABEUIMBOM OLEHKH pe3y/ibTaToB paboThl 1OJYHHEHHBbIX.

20.  B3auMOOTHOLUEHUS MOAYMHEHHBIX C PYKOBOAMUTEIEM CTPOATCH HA NPHHIHIIAX:

- YBaXKEHHA, AUCLMIUIUHBL U cobmoaeHus cyObopAHHaLUHK;

- 100pOCOBECTHOIO BBIMOIHEHHSA, KaK CBOMX IPAMBIX JOUKHOCTHBIX 00A3aHHOCTCH, Tak M
ApyrHe 3ajaHui pyKOBOJCTBA, HE ONMHUCAHHBIX B JIOKHOCTHBIX MHCTPYKIMAX, HO HANPAMYIO
OTHOCAIIHXCA K cepe u cneunduke aesrebHOCTH YupexIeHus.

21. Bo B3aUMOOTHOLIEHHAX C POAMTEISAMM WIM 3aKOHHBIMH [peACTaBHTEIAMH
BOCITUTAHHUKOB Pa0OTHUKH J0/IKHBI PYKOBOACTBOBATHCA NIPUHLUIIAMHU:

-yBaKeHHA, 100p0OKeIaTeIbHOCTH H KOPPEKTHOCTH;

- paboTHHKH B J1I000H CHTYAUMH AOKHBI BO3LEp/KHBATBHCA OT AEHCTBHH M 3adBICHMIA,
BBIXOJAIIMX 34 [peesbl UX KOMIETEHLHH W MOJIHOMOYMIL, B TOM uHciae, BO H3bexanue
CIIy4aifHOro MpeAoCTaBIeHHs JIOKHOH MHGOpPMaUMH, OT KOHCY/JbTHPOBAHUS POAMTENEH 110
BOMpocam, TpeOyIOIHM CrICIHATBHBIX 3HAHHI 1 BRIXOAALIMX 3a MPEACBl HX KOMIETCHIIHH,

22. T1pu B3aUMOACHCTBHH € poauTeaaMH paboTHHKH 00A3aHbl cO0MI0AaTh NMEAArOrHYeCcKy o
ITUKY.

23. PalorHUKM He Q0/DKHBL pasrialiate MHQOPMALMIO KOTOpas MOMKET HaHEeCTH UM HIIH
YUupeKICHHIO MaTepHadbHBIl WIM HHOH ywepOd, KpoMme ciyyaeB, KOraa pasrialicHHe
noa00H0i HHOPMAIMHM TIPEYCMOTPEHO 3aKOHOAATENLCTBOM.

VI OTtBeTcTBeHHOCTH 3a Hapymenue noaoxenni Koaexca

24, B cayyaax, npeaycMOTPEHHBIX (elepaJbHBIMH 3aKOHAMH, HapyILICHHE IOI0KCHHIT
Konekca Brever npuMeHenne K paboTHHKY Mep IOPHANYECKOH OTBETCTBEHHOCTH,

Cobmoaenune paGorHukamu  Yupewmjaenus nonokennit Kopekca yuyuThiBaeTcs npu
[IPOBEACHUH arrecTaumnit, (GOPMUPOBAHUM KAaJPOBOrO pe3epBa /I8 BBHIABWKEHHS Ha
BEILIECTOSLIHE JOJIKHOCTH, @ TAK/KE [IPH HATOKEHNH AHCUMIUIMHAPHBIX B3LICKAHHIA.



